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2026 New 4-H Volunteer Application Information 

New 4-H Volunteer applicants MUST complete and submit the New 4-H Volunteer 
Application online by January 9, 2026 to begin the selection process in 2026.   

 
All steps of the volunteer selection process must be complete by  

April 1, 2026 to begin volunteer service in 2026. Note different steps in the process may 
have a specific deadline that must be met as well to proceed through the process. 

 
Please contact Michelle Fehr, 4-H Extension Educator, at fehr.19@osu.edu or  

740-489-5300, with any questions. 

CFAES provides research and related educational programs to 
clientele on a nondiscriminatory basis. For more information, 

visit cfaes.osu.edu/nondiscrimination. For an accessible format 
of this publication, visit cfaes.osu.edu/accessibility. 



New 4-H Volunteer Selection Process and 
Self-Checklist:  

(Please keep for your personal use) 

 Step #1: Complete and submit the New Volunteer Application online by January 9th.  The application is 
available online at http://go.osu.edu/gcvolapp. 

Step #2: Schedule Volunteer Interview, Orientation, and Training, instructions for registering on page 3. 
Date of Scheduled Interview:  ______/_______/______  Time:  ___________   Attended : _____ 

Date of NEW Volunteer Orientation:  ______/_______/______  Time:  ___________  Attended : _____ 

Date of Mandatory Volunteer Training: ______/_______/______  Time:  ___________  Attended : _____ 

Step #3: Complete your enrollment through 4-H Online after receiving instructions from OSU Extension.   
An email will be sent to the applicant after their application is processed. Enrollment must be complete 
before moving to Step #4.  *Please note that enrollments will only be approved if the volunteer applicant 
is accepted as a 4-H volunteer. 

Step #4: Complete Fingerprint Webcheck® following directions on page 3 no later than January 31. Additional 
information on pages 3 & 4.  This step should be done as soon as possible to prevent delays. 

Step #5: Confirm with Extension Office that Webcheck® results have been received:  _____/______/_____ 

Step #6: Received approval or denial email/letter from Extension Office:   _____/______/_____ 

Please follow up with the Extension Office to make sure all your necessary paperwork  
has been received and you have completed all the steps necessary for the  

volunteer selecƟon process! 

 *Step #1 must be completed prior to scheduling an interview,
orientation session, or training session!  Scheduling is the responsibility of the applicant. 

2026 NEW 4-H VOLUNTEER INTERVIEW, ORIENTATION, & TRAINING 
· Every potential 4-H Volunteer MUST pre-register and attend an individual interview, one orientation

session, and one mandatory volunteer training session.  Interviews can be scheduled for Zoom or
in-person.  All orientations and trainings will be held in-person. Date and time options along with
pre-registration information are listed on page 3.

· New 4-H volunteer applicants are required to participate in New 4-H Volunteer Orientation to learn more
about their potential new role as a 4-H volunteer.  Applicants are also required to attend one Mandatory
4-H Volunteer Training session to get the latest information before the start of the new 4-H year.
Participating in this orientation and training is required as part of the selection process, but  does not
guarantee that an applicant will be accepted as an approved 4-H volunteer.

· Volunteers who want to work with both project-age club members and Cloverbuds must attend an
orientation for each!

· REMINDER: If you are interested in volunteering with an existing club, be sure to discuss this with the
club’s current Organizational volunteer prior to submitting your application as we will verify with them
prior to processing a New 4-H Volunteer Application.



2026 VOLUNTEER ORIENTATION SESSION TIMES 
Pre-register online by January 9th at http://go.osu.edu/gcvolorientation      Location: OSU Extension Conference Room

4-H Project-Age Volunteer Orientation Options: 

· Thursday, January 15, 2026 9:00 a.m. - 11:00 a.m. 
· Tuesday, January 20, 2026 6:00 p.m. - 8:00 p.m. 

4-H Cloverbud Volunteer Orientation Options: 

· Thursday, January 15, 2026 1:00 p.m. - 3:00 p.m. 
· Thursday, January 22, 2026 6:00 p.m. - 8:00 p.m. 

2026 VOLUNTEER INTERVIEW TIMES 
Interviews are scheduled every 15 minutes and can be done online via Zoom or in-person. Call the 
Extension Office at 740-489-5300 to schedule. 

· Monday, January 12, 2026 1:00 p.m. - 2:30 p.m. 
· Tuesday, January 20, 2026 12:30 p.m. - 2:00 p.m. 
· Friday, January 16, 2026 9:00 a.m. - 11:00 a.m. 

All potential volunteers must complete an Ohio BCI Webcheck® no later than January 31, as part of the New Volunteer Selection 
Process.  If a potential volunteer has not lived in Ohio the past five (5) consecutive years, a FBI criminal history background check must also 
be conducted. The cost for the FBI check is in addition to the Ohio BCI check.  Cost for an Ohio BCI Check are listed on the next page.  If you 
are required to complete an FBI background check as well, you will need to contact the location directly for the cost.  All costs for background 
checks will be completed at the expense of the applicant and does not guarantee acceptance as an Ohio 4-H Volunteer.  Volunteer applicants 
can be reimbursed by The Ohio State University for the expense of their background check.  For reimbursement, applicants must complete and 
submit the next page, including their receipt, to OSU Extension Guernsey County, P.O. Box 300, 335B Old National Road, Old Washington, 
Ohio 43768.  Ohio BCI webcheck locations can be found by searching: https://www.ohioattorneygeneral.gov/Business/Services-for-Business/
WebCheck/Webcheck-Community-Listing.   

Potential volunteers will need the following information when completing their BCI Fingerprint Web Check: 

1. Reason Code: 2151.86

2. All volunteer results must be sent to a central location at Ohio State University’s Office of Human Resources. That “mail to”
 address is: Attention: Background Checks - 4-H GUERNSEY COUNTY 

OSU Office of Human Resources 
1590 N. High St., Ste. 300 
Columbus, Ohio 43201 

* OSU will only accept BCI results directly from BCI so be sure you use the right reason code and “mail to” address.

If you have completed an Ohio BCI Fingerprint Webcheck® in the past 12 months, contact Michelle Fehr, 4-H Extension Educator, directly 
about the possibility of having BCI forward those results to OSU for a small fee.  

BACKGROUND CHECK INFORMATION: 

Date Fingerprint Web Check was completed:  _________/_______/_________      Location: _____________________ 

If you requested a copy of your results from Ohio Bureau of Criminal Investigation (BCI) :  Date mailed:  _______/_______/_______ 

FINGERPRINT BACKGROUND WEBCHECK 

2026 MANDATORY VOLUNTEER TRAINING TIMES 
Pre-register online by January 19th at http://go.osu.edu/gcvolunteertraining  

· Monday, January 26, 2026 6:00 p.m. - 8:00 p.m.  at Deerassic Park Education Center 
· Saturday, February 7, 2026 6:00 p.m. - 8:00 p.m.  at Oscar Share Hall at the Fairgrounds 
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4-H Volunteer Criminal History Fingerprint Background Check Procedure 
Please take this page with you when you go to have your background check and 
 provide these instructions to the fingerprint official before you are fingerprinted. 

In Guernsey County, 4-H volunteers may have their background check done at: 

Cedar Ridge Behavioral Health Solutions 
841 Steubenville Ave. 

Cambridge, Ohio 43725 
Monday thru Friday, 8:00 am – 4:00 pm 

No appt. necessary 
Cost: $30.00 cash or credit card  

Guernsey County Sheriff’s Office 
601 Southgate Parkway 
Cambridge, Ohio 43725 

Any day of the week:  9-11 am or 8-10 pm 
Cost: $30 cash or money order 

A Request Form must be completed prior to 
having the scan done. It is available at: 
http://guernseysheriff.com/background-check/ 
for you to fill out, print, and bring with you to the 
Sheriff’s Office. 

Ohio Valley Education Service Center 
128 E. 8th St. (across from library) 

Cambridge, Ohio 43725 
Tues., Wed, or Thurs. 9-11 am or 1-3 pm 

Call 740-439-3558 to make appt. 
Cost: $39.00 cash or credit card 

 

Fingerprint Background Check- You will need: 

1. A government issued photo ID - such as your driver’s license – showing current address and your date of birth. 
2. Your Social Security Number – If you know your number, there is no need to bring your SS card. 
3. If you have not lived in Ohio for the last five consecutive years, you are required to complete both a BCI (Ohio) and FBI (National) 

background check. Use the following reason codes: 

BCI Revised Code: 2151.86                                FBI Revised Code: 2151.86, Out of Home Child Care 
4. Background check results must be mailed DIRECTLY to: 

Attention:       Background Checks – 4-H Guernsey County  
                               OSU Office of Human Resources 
                            1590 N. High St., Ste. 300 
                              Columbus, Ohio 43201 

If the agency is not able to get a good scan of your fingerprints, you will need to complete the ink fingerprint process. If you 
have not lived in Ohio for the last five consecutive years, you are required to complete both a BCI (Ohio) and FBI (National) 
ink card.  

• Card #1: Ohio Bureau of Criminal Investigation (BCI) (see pages 2-3) 
• Card #2: Federal Bureau of Identification (FBI) (see pages 4-5) 
 

The ink card(s) with payment and the exemption form (page 6-7) must be submitted to BCI for processing. Cash, third party or starter 
checks will not be accepted. A money order, certified check, business check or personal check must be made payable to: 
 

Treasurer, State of Ohio 
Enclose all background check contents and mail to: 
Civilian Unit Identification Dept. 
Bureau of Criminal Identification & Investigation (BCII) 
P.O. Box 365 
London, Ohio 43140                                                                                                                                                                               
Note: The fingerprint background check process reveals past criminal convictions. The Ohio Revised Code specifies certain criminal convictions as 
disqualifying events that forbid current and future volunteer involvement with Ohio 4-H and OSU Extension. You can view this list at: 
http://go.osu.edu/DQoffenses. 

If you would like to be reimbursed for the cost of your background check, keep your original receipt and bring it, along with this form, to 
your county OSU Extension office not the Office of Human Resources, Background Check Office. Complete the form below and be 
sure your name appears on your receipt. We will submit a reimbursement request for you. Please submit receipt for reimbursement no 
more than 60 days past your fingerprinting to allow ample time to reimburse your request. 

OSU Extension 4-H Volunteer Request for Reimbursement 
Volunteer Full Legal Name (Print first, middle, last): ___________________________________________________ 

Volunteer Signature: _________________________________________ Date: ____________________ 
 

For office use only. Tape receipt to top of this form before scanning. 
Date volunteer reimbursement request received at Extension Office: ________________________________ (month / day / year) 
Name & initials of OSU Extension Professional receiving request: __________________________________________ Initials: ________ 


